
RESEARCH PROCESS OVERVIEW
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Office of Testing, Research & Evaluation (TRE) – July 2009

1. Initiate: Researcher submits 
“Request for Research”

2. Review: by LCS 
Research Review Board 

3. Clearance: 
Researcher obtains

5. Data Collection: Researcher
(a) obtains parent/guardian

and/or  teacher consent 
(b) collects data as approved/consent
(c) notifies TRE when done
(d) clearance ends

Decision:
revise or 
provide 

information

Decision: 
initial consent

4. Approval: LCS 
(a) confirms badge
(b) TRE issues approval
(b) notifies schools & UPO

of researcher clearance 
and specific dates 

Decision: 
decline

LCS Data: if approval includes 
release of LCS-collected data, 
see process for obtaining LCS 
data; data provided by LCS

3b. University’s Placement Office (UPO): 
a) UPO has fingerprint request form; get

fingerprinted at LCS; LCS badge issued 
b) Researcher provides UPO with badge

and proof of health & liability insurance
c) UPO notifies LCS when complete

6. Report Findings: Researcher 
submits findings to TRE 
(NOTE: this is the reason LCS 

participates in research)

Start End

Re-submit as 
requested

3a. Principal’s Consent: Researcher 
obtains signed Principal’s Consents; 
deliver originals to TRE; copies to UPO

Weekly updates: 
(a) FDLE & FBI search
(b) clearance list to schools & UPO 

Posting: LCS 
posts results to 
LCS web site

End

LCS research policy and procedures are available on the LCS web site  


